For the Employee:

Login to the Portal, click on Employee Tab
Click Open within the My SF 50 Information
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This allows you to view your SF50 Information. @ openin New Window

Links
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O Army Benefits Center - Civilian (ABC-C)
This allows you to view your own personnel information through the My © Defense Travel System(DTS)
Z.)ztgg?jl)._catmn within the Defense Civilian Personnel Data System S e
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3 =] - Access your parsennel information immediately suer 3 secure line. © Emergency Contact
= Access it 24 hours 3 day/7? days a wesk from any workstation, © Employrment Verification Service (TALX)
= Access tab information for Appointment, Position, Personal, Salary, Bensfits, © Resume Builder & ANSWER
Awards/Bonuses, and Performance information,
O Thrift Savings Flan (TSP
- Enter a Helpdesk Ticket to request a correction to your parsonnel record andfor | T
provids feedback an the funcrianality of the roal. © wacanoy Announcement Board
= Wiew Status of Helpdesk tickets you have entered.
« The My Biz application is currently under testing and will only be available to
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List of the employees SF 50’s appears. User then clicks the icon to open SF 50.
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& My SF50 Information Close

CPOL = Employee Info Library

SF50 Information

Type of Action EFF_Date FF Series Grade Step Salary

Individual Cash Award (840} 31-AUG-2005 GS 0z01 13 a5 $84,751.00

Reassignment {721) 29-MAY-2005 G5 0z01 13 05 £84,751.00
(] within-grade Tnc (593) 15-MAY-Z005 GS 0201 15 os $84,751.00
[ Pay Adjustrent (894) 09-1AN-2005 GE 0201 13 04 $£82,259.00 —
J Individual Cash Award (840} 25-AUG-2004 GS 0201 13 04 $79,319.00
[l Pay Adjustment (594) 11-1AN-2004 GS 0201 15 04 $£77,570.00
[l Pay Adjustment (894) 11-1AM-2004 GS 0201 13 04 +79,319.00
J Realignment {730} 05-0CT-2003 G5 0zo1 13 04 $£75,961.00
J Individual Cash Award (8400 18-AUG-2003 G5 0201 13 04 £75,961.00
[l Chgin Data Element (800} 07-JUN-200% GE 0201 13 04 $£75,961.00
|| within-grade Inc (893) 15-MAY-2003 GS nzz1 13 04 $£75,961.00
[ within-grade Inc (893) 18-MAT-2003 GS 0201 15 04 $£75,961.00
J Change in Data Elernent {3007 09-MAR-2003 GS 0z01 13 oz $73,659.00
(] Chgin Data Element (800} 09-MAR-2003 55 0201 13 03 +72,835.00
J Pay Adj (394} 12-1AN-2003 G5 0zz1 13 o3 $72,835.00
[ Pay adj (524} 12-1AN-2003 GE 0201 13 lule] $73,650.00
J Correction {002) 06-QCT-2002 - --- --- === £0.00
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For Managers:

Once logged into the Portal, user goes into the Employee Data Portal and selects employee
User selects SF50 Information
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%j arg Structure @
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View Employee Data

Flease select an employee fram the Employee List that you would like to
wiew information for. Once an employee is selected, click the application
name that you would like to access from the Application List To view the
application in a new window click the globe to the right of the application
name. This will allow you to views multiple applications at one time, or allow
you to view the application in a larger window.

The employee list you see on the |eft should reflect the employees that you
supervise. If this list iz incomplete or incorrect, please submit a Helpdesk
ticket to request that your user account view be corrected. For instructions
an how ta do this, click here. Click belaw to enter a new ticket.
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A list will appear with the following columns (none appears because this is not a real account but it should look similar to
the list in the previous slide)
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For HR Specialist:

Once logged into the Portal, user opens Employee Data Portlet, then selects employee, by name, SSN or Org.

CPOL Portal
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{F Search for Employees o]

By [Mame - View Employee Data
For@EE | G

 Baendh B G © | Mzke a selection fram the By Dropdown and enter your search criteria in the

For dropdown, for further details on search options please visit the Help
Todd Annetta S =] portion of the CPOL Portal. Select the employee from the Employee List that
Todd Betty A you would like 1o vigw information for. Once an employee is selected, click
%SS g:&;‘rfe . J the application name thatyou would like to access fror the Application List
Todd Bronda 3’ To view the application in & new window click the globe to the right of the
Todd Brenda M application narme. This will allow you to view multiple applications at one
Tadd Brent & time, or allow you to view the application in a larger window.
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User then clicks on the SF 50 Information icon:
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By _ H Type of Action Auth. Code  EFF_Date PP  Series Grade Step Agency Salary
5 F— J Individual Cash Award (840) - -—- 31-AUG-2005 G5 0201 13 os ARSE $84,751.00
» Search Employees ¢ |
=75 I _I J Reassignrment (721) M7M - 29-MAY-Z005 G5 0201 13 as ARSE $84,751.00
] anny -
Todd David F J within-grade Inc (893) QM --- 15-MAY-2005 G5 0201 13 os ARCS $64,751.00
Todd Diane M J || Pay Adjustment (594) QWM ZLM  09-JAN-2005  GE 0201 13 04 ARCS  $82,259.00
ESS Eﬁ'g'}a L [ Individual Cash Award (840 - - 25-AUG-2004 G5 0201 1@ 04 ARCS  $79,319.00 -
Todd Eric L | Pay Adjustment (524 Wik ZLM 11-JAN-2004  GE 020L 13 04 ARCE  $77,570.00
Todd Gerald M =
Todd Glenn & J Pay Adjustment (394} QWi ZLM 11-1AN-Z004 33 0201 13 o4 ARCE $79,319.00
Todd Gregory M
Todd Jacksan Brenda J Realignment (730} UMM --- 05-0CT-2003 55 0201 13 o4 ARCS $75,961.00
Todd Jarnes R .
Todd James R J Individual Cash Award (840)  --- --- 18-AUG-2003 ES 0201 13 04 ARCS $75,961.00
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Todd James S =l o @ i B (Eemen () 78,
| within-grade Inc (8933 [o - 18-MAY-2003  GS 0221 13 04  ARCS  $75,961.00 —
Todd Deborah K || within-grade Inc (393} [o— 18-MAY-2003  GS 0201 13 04  ARCS  $75,961.00
:ﬂ:tt:eas: &F:g? [ ] change in Data Element (500) VGP - 09-MAR-2003  GS 0201 13 03 ARCS  $73,659.00
ortheast
OFC SEC OF THE ARMY - HQDA J Chg in Data Elernent (800} VGP --- 09-MAR-Z003 G5 0201 13 o3 ARCS $72,835.00
GS-0201-13705 .
@ J Pay Adj (894) QWM ZLM  12-JAN-Z003 G5 02zl 13 03 ARCS $72,835.00
|E| Employee Info
J Pay Adj (B34) QWM ZLM  12-JAN-Z003 53 0201 13 03 ARCS $73,659.00 =l
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