(LIBRARIES)

(Name and Address)



Enclosed please find a copy of the (title of Report) and a copy of the Public Notice, dated (date), announcing completion of Corps of Engineers’ studies for (purpose) at (location). 



We are presenting a copy of this report to you in the interest of making it readily available to local citizens in the (City/Town) area, who may be interested in the outcome of our studies conducted under the (functional area) program of the Corps.  The enclosed Public Notice is being given wide distribution to the general public and the news media, and contains a list of libraries to which the report is being furnished.



Should you receive requests from interested individuals for copies of the report, please advise them that copies are available at the U.S. Army Corps of Engineers, (District Office, address, and phone number).



Your cooperation is a valuable contribution to our efforts to keep the public up to date on Corps’ activities.  Thank you for your assistance.









Sincerely,









(District Planning Chief









 Signature Block)

Enclosures

