REQUEST FOR FPI USER ACCOUNT


Name:  ___________________________________  SSAN:  __________________

Signature Block (as it would appear on SF52): (Please Print)

_____________________________________________________________________

_____________________________________________________________________


Organization Title:

_____________________________________________________________________

_____________________________________________________________________


Organization Code:  ___________________  Office Symbol: __________________

Building & Room Number:

_____________________________________________________________________


E-Mail Address:

_____________________________________________________________________


Phone Number & Fax Number: (include area code)

_____________________________________________________________________




I understand that the use of electronic signatures in FPI/DCPDS/PERSACTION is no different than the use of written signatures in the current manual personnel actions system (Standard Form 52, Request for Personnel Action), and that my electronic signature as used on electronically signed documents in FPI/DCPDS/PERSACTION is legally binding.

Signature:  _______________________________________________________Date: _______________


Position (Check all that apply):





(     Director	(usually authorizes actions for the directorate)


(     Manager/Supervisor	(usually requests actions for a division/branch)


(     Administrative Officer/Secretary	(usually request and/or reviews actions)


(     Resource Management/Manpower	(usually reviews actions)


(     Training Coordinator	(usually requests/reviews training actions)





TRAIN Role (Check one):





(     Manager/Supervisor (request training)


(     Authorizing Official (approve training)


(     Training Coordinator (request training)


(     Budget (approve funds for training)





PERSACTION Role (Check one):





(     Request Personnel Actions


(     Authorize Personnel Actions


(     Review Personnel Actions
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