






                               S: 15 Jun 04 

CEEO (672-20)





                    23 April 2004 

MEMORANDUM FOR  All CP-18 Career Program Managers and EEO Officers

SUBJECT: Women of Color Technology Research Sciences and Technology Awards

1.  Provided at the attachments is information regarding the Women of Color Technology Awards Conference.  This conference provides an opportunity to highlight the major contributions being made by successful women of color in technology.  Individuals nominated should be encouraged to attend this conference.


2.  Nominations for awards must include attached nomination application and the following to be considered by the Headquarters Awards committee:

a. Commander’s Letter of Endorsement (submitted through command channels

b.   Proposed endorsement letter for the Chief’s signature 


c.   Proposed citation (Significance of nominee’s achievements)

d. Full job description or curriculum vitae 

e. Curriculum biography or resume

f. Recent photographs in color, and black and white

g. Papers & articles by and/or  about the candidate

h. Letters of Recommendation

i. Other supporting materials (background, struggles & achievements) 

j. Nomination Application Form 

k. Original and (4) copies (5 total) 
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4.  Nomination and the above supporting materials must be received by this Headquarters (ATTN: CEEO) NLT 15 June 04.  The Awards committee will review all nominations, and make recommendations to the Chief of Engineers on the ranking of nominations within each category.  Notification of the selected nominee will be provided to the field.  Please ensure packages are completed and professionally bounded.  Guidance on how to prepare a professional package and suggested graphic ideas are also attached.

5. Point of contact is Wanda G. Christian, (202) 761-8706.







                 /s/

Attachments




GONZELLAS E. WILLIAMS







Chief, Office of Equal 







    Employment Opportunity   

CF: 

District Commanders

EEO Officers

